la AHP

AFFORDABLE HOUSING PROGRAM

FHLBI.GIVES User Guide
SUBMITTING A MODIFICATION REQUEST

Overview

This user quide provides step-by-step instructions for completing and submitting an AHP modification
request in the FHLBI.GIVES system.

Process

Note: This is the process for sponsors. The member review process begins on page 8.

If the project is active, navigate to Disbursement Phase. Select the drop-down arrow and select
Modifications Add +. If the project is in initial monitoring, navigate to Project Completion.
Select the drop-down-arrow and select Modifications Add +. If the project is complete,
navigate to Long Term Monitoring. Select the drop-down arrow and select Modifications Add +.
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Next you will choose the project that needs to be modified and then select the Start New
Modification button.

Rental Actve
Rental Actve
Rental Loeg Term Monionng
Modification Details
MOD ID2 Riquesnd By Requested Date* Requested Statuse Mooiad Pages: Is Bunciad Moditcatior?s Reviewer 12 Reviewer 22

NoData Feund

Choose the sections of the project that you will be modifying, then select Continue. This will
unlock those sections and allow you to make the appropriate changes.

Modification %
Please select the tion of the application you Please select the adjustment type you wish to include with the modification (optional).
wish to modify. Adjustments
Geanaral Information Recapture
Basic Information [] Decommitments
Development Team Note:

- Adjustment is optional
Member Details

9 ‘ - Recapture is disabled if the funds alieady fully recaptured or none have been disbursed.
Project Targating

Targeting - Decommitment is disabled if funds are already fully decommitted
Project Units - Recapture or Dacommitment adjustment is disabled if that same type of standalone adjustment is in procass.
| Building Information
Project Schedule
Financial Feasibility
[[] Source of Funds
[[] Development Budget
¥4 Proforma
Scoring Criteria
| FHFAQuestionnaire

Note:
- Data in these sections will be unlocked for editing

- Additional sections may be added in the final step.
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Next you will update the sections of the application you unlocked and wish to modify. When
complete be sure to hit Save or Save & Continue.

Rent Targeting

Nota: Rental Assistance wil be entered in the Prolorma in a later step.

F SRR
( + ADDNEW )

00000 O

Unit Type Extremely Low Income (<=30.00% of AMI) Very Low Income (>30.01% to 50.00% of AMI)
Units Est. Tenant Paid Rent (incl utilites) Max Rent Units Est. Tenant Paid Rent (incl. utilities) Max Rent
O 1Bedroom v 8 382.00 $515.63 1 726.00 $650.38
O 2Bedrooms v ' 454.00 $666.25 5 87.00  $1,031.25

3Bedrooms v 1 521.00 $872.50 5 998 00 $1.10125

'—]—@ - : _>N;‘"_‘
° Income Lovel@ Number of Units  Percentage of AHP-Assisted Units (%) Percentage of Total Units (%)
o High Income  (>80.01% of AMI) 0 N/A 0.00
° Low to Moderate Income  (>50.01% % 80.00% of AMI) 16 43.24 4324
° Very Low Incoma  (>30.01% to 50.00% of AMI) 11 2073 2973
Extremely Low lhcome  (<=30.00% of AMI} 10 2703 27.03
a7
31

> N/ N
GO TORFVIFW & SUEMIT ) MODIFICATION SUMMARY.__)

7 N
(_save M SAVF & CONTINUF

Scoring Criteria ()

Prev | =>

Srnioz

v Donated Propert,
Lol Category Name:Rental Housing for Extremely Low-Income Individuals

+ Non-Profit Sponsorship
Guidelines Meaximum Points: 2
« Targeting

Underserved Communities
v Supportive Housing for the Homeless Question Description Response
v Supportive Housing for Persons with

SpecialNesde Rental Units Reserved for Households <= 30% AMI *
v Tribal Housing

¢ Rural Housing s = = \
( save )( s SONTINUE 50 TO REVIEW & SUBMIT
v Large Units (SAVE )( SAVE & CONTINUE ){ GO TOREVIEW& SUBMT )

v Rental Housing for Extremely Low-Income [' MODIFICATION SUMMARY ;l
Individuals b Z

Exit Application
v Economic Opportunity




Once all changes have been made, you'll go to the Review & Finalize section where you will be
prompted to explain the modifications. You will select the red Provide Explanation(s) for
Variance(s) warning message or select the orange Explain/View Variance box.

r € Prev | = Next

1. Provide Exglanaton(s) for Variance(s)

Be sure to provide a thorough explanation for each variance item flagging under the Sponsor
Explanation column.

Variance ltems

Variance Name Sponsor Explanation

$1,800,000 was the approved Developer Fee
Consult and Developer Fee must be less than or with IHCDA, per their calculation: "maximum

equal to 15% of Developer Fee Limit: (Total developer fee is 15% of eligible basis".
Development Costs — Developer Fee — Developer Fee of $1,800,000 is necessary to
Consultant Fee — Land and/or Building support the project as $933,616 (51.9%)of the
Acquisition) Developer Fee is Deferred and is a critical

source of funds.
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Variance

Page Name
-SELECT- v

SI.LNo Page Name Audit Information Field Name Old Value New Value sponsor Explanation

The project removed
iDFL and
2 - 4199 Deleted

Perm Loan to offset.

Thu Jun 20  Tue May 18

2,024 2,026
Date 00:00:00 00:00:00
3 Approved or GMT-0,400 GMT-0,400
Anticipated (Eastern (Eastern

Daylight Daylight increased Member
- Time) Time) Perm Loan to offset
Hard Debt not using the [

Amount (fully Rk
amortizing 800,000.00  1,350,000.00

with regular

payments)

Source of
Funds

Is the member

aloan

participant in

intermediate

or short-term

financing to

the project
Scoring Member Involvement I(;:::s:)rgggc;n v N Madification
Criteria Updated Yy Supplement for this

loan, line of -

: narrative.

credit or letter

of credit)? The

line of credit

cannot be for

operating

support of the

sponsor.

See attached
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If supporting documentation is to be added to the modification request, you will do so using the
red Attach Document box on the right-hand side of the screen.

To attach a document, you will click on the paper clip under Sponsor Documents and next to
Modification Documentation. You will have the option of either selecting a file from your local
drive or dragging and dropping it in. If uploaded successfully, you will receive a notification
indicating so. It will then show up under Document Name to the right of the paper clip.

List of documents 0

Modification Documentation %
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Upload Document %

Select File To Upload® | Choose Files ..ment.pdf

Drag and drop your files here.

Document Requirements

1. Maximum file upload size 25 MB

2. Preferred file types (.doc, .docx, .pdf, .txt, .xls, .xIsx, .png, .jpg. .jpeg)
3. Maximum file upload limit 25

ICUPLOAD/(/ CLOSE )

/
/

Document(s) attached successfully.

OK |
List of documents o Document Name & FHLBI Support Documentation (1)
Sponsor Documents
Modification Documentation &

PM
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Once the variance items have been explained and saved and all related supporting
documentation has been uploaded go back to the Review & Finalize section. Select the
Certification button (may also be reflected as Terms and Conditions). Read through the
certification statements and then select the Accept Terms and Conditions box.

[ & rrev [ nen |

1. Approva Cartifeatio

By clicking Send to Member Bank, Sponsors agrees that the forepoing informaticn is comect and agrees 10 be bound by the foregoing Housing Program

)I: ERTIFICA .4:\‘( NT & ATIOH )(w :3

Exit Srplleation

fication

SkNo Terms Deacription
1 Lcerify thal al information suppied harein is complele and accurate and all required exhibits are allached

| ocknowiedge the commitmenis made in this application to buildrehablitate and convey the propesed housing project consistent with the defails cutined herein (or a3 approved in

B & modification request submitied 1o the FHLER) are binding for the development phase and the curation of the ileen (15) year r2lention pesiod

3 1 ceriify that the subsidy will be uzed for the purposes authorized under the Aficrdable Housing Regulations, 12 CFR §1291 (as amended), and acknowiedge that all applicakic
fadaral stae, and CCA requItEMENts. Auring the course of the Tetention perind remain In full force

2 1 aree to comply wilh ihe reporling and cerfification recuitements of the AHP orogram and will provide any additional information that may be needed for the complefion of the

apphication. funding or monitorng procasses as raquired by the FHLEI
5 lunderstand e FHLBI will nol perform or be responsitle for fnancially undenriting e proied

| carfify that any proceeds of a diract subsidy (or subsidized advance) that wil notbe used, or that caase to be used. for the purposas approved by the FHLEI, wil ba recaptured.

o2 and any unused or improperly used subsidies will be promptly retumed 1o the FHLBI

7 A3 an AHP Applicant. | acknoniedge that the FHLBI Member may require additicnal fion for this Hon. or any i or ifications necessary for the duration
of the cevsiopmant and refention penod 10 which tha applicant must comply

3 The pioject sponscr cerfifies that it meets the project sponsor qualifications criteria established by Ihe Bank and that it has not engaged in. and is engaging 1, covered misconduct
as definec In FHFA'S Suspanded Counterpany Program regulation (12 CFR part 1227)

s I cerfify that | am not aware of any instances of financial misconduct. crime., or fraud (which have not already been reported) associated with this project and the FHLBI. If | become:

aware of any such occurrence in the wuture it shall promptly be reported fo the FHLB!, as required by the Implementation Plan

10 These centiications are mace under penally of laxy and any inaccurale of incomplete certificalions may resull in cancaiialion or recapture of Ihe AHP grant

11 As aduly authorized officer or employee of the AHP Applicant. | certify that | am to provide this ission and
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You are now ready to submit the modification. Before doing so you may select the Modification
Summary button to review the changes made and ensure the request is correct.

Modified Information

Modification Summary

Page Name
~SELECT-- v
SL.No Page Name Audit Information  Field Name Old Value New Value Modified User Modified On
1 Targeting E':jjf:arge“"g 38R-Units 6 5 1‘::?;?3
2 28R-Units 2 1 1(:)4:/’2;:28?;
. wales | ‘ 10:16:55 AM
i‘::::;ion Building Info Updated E?g.lsdannul 40 37 1%22;/1280‘3‘;

To submit the modification simply select the Send to Member Bank button. This will now go to
your member for review, approval, and submission to the FHLBI.

By clicking Send to Member Bark. Sponsors agrees that the foregoing information is correct and sgrees to be bound by the foregoing Affordable Housing Program Application.

i
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Note: This is the process for Members.

Once the sponsor has completed and submitted the modification request it will move onto the
member for review and approval. It will appear in My Tasks under either Disbursement Phase,
Project Completion, or Long-Term Monitoring depending on what stage of the award the

project is in. Select Modifications under My Tasks where a number is shown next to that
modification. Then you will click on the MOD ID.

# Projects 70
# Units 2,681
$ Awarded $33,886,529.00
$ Remaining $ 3,010,718.50
$ Total Development $ 206,242,022.84

£ MY TAsKS £ MY APPLICATONS & MESSAGE BOARD

Froject Compledon 0® The Reund is Closed No Data Found

Long Term Monitoring 8 &

Modfications

Watch List 0

Modification Details
Project Project Requested Requested Modified
Number Name Requested By Date Status Pages

MODIDF = . Sponsor Names Member Banks 3 = s s

MOD Submitted to
. _ 02/10/2025 e

Next you will review the modification summary. You can do this by going to the Review &
Finalize section and selecting the Modification Summary button. The modification summary

will provide details on what specifically is being modified.
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( € Prev | =~ Next

EW

&
By clicki it A ication, s agrees that the foregoing information is correct and agrees to be bound by the foregoing Affordable Housing —

Program Application. +

( mooiFicaTion summary )(* TeRms & conoiTions )(  susMITTOFHLE )( PRINT APPLICATION )(* RETURNTO SPONSOR ) -

Exit Application
SI.No Page Name Audit Information Field Name Old Value New Value Modified User Modified On

Is the member
aloan
participant in
intarmediate
or short-term
financing to
the project

27 Scoring Criteria AR —" l(:::.sg::;z:n Y N - 04/23/2026
Updated ¥ 04:44:10 PM
lcan, line of
credit or letter
of credit)? The
line of credit

cannot be for
operating

If you are not comfortable with the modification or have additional questions for the sponsor
you can send it back by selecting the Return to Sponsor button.

If you are comfortable with the modification being requested, you will go back to the Review &
Finalize section and select the Terms & Conditions button (may also be reflected as
Conditions). Read through the certification statements and then select the Accept Terms and
Conditions box.
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Certification x

SI.LNo Terms Description
1 | ceriify that all information supplied herein is complete and accurate and all required exhibits are attached

| acknowledge the commitments made in this application to build/rehabilitate and convey the proposed housing project consistent with the details
2 outlined herein (or as approved in a modification request submitted to the FHLBI) are binding for the development phase and the duration of the fifteen
{15) year retention period.

| certify that the subsidy will be used for the purposes authorized under tre Affordable Housing Regulations, 12 CFR §1291 (as amended), and
acknowledge tha! all applicable federal, state, and local requirements, duing the course of the retention period remain in full forcs.

| agree to comply with the reporting and certification requirements of the AHP program and will provide any additional information that may be needed
for the completion of the application, funding or monitoring processes as "equired by the FHLBI.

5 | understand the FHLBI will not perform or be responsible for financially underwriting the project.

| certify that any proceeds of a direct subsidy (or subsidized advance) that will not be used, or that cease to be used, for the purposes approved by the
FHLBI, will be recaptured, anc any unused or improperly used subsidies will be promptly returned to the FHLBI.

As the FHLBI Member submitiing the application, | acknowledge that the Member has undertaken an independent underwriting review that is
7  consistent with conventional loan underwriting standards and the FHLBI Implementation Pian, has been completed and approved in accordance with
Member's Internal policies and procedures.

These certifications are made under penalty of law and any inaccurate a incomplete certifications may result in cancellation or recapture of the AHP
grant.

9 As aduly authorized officer or employee of the FHLBI Member, | certify that | am authorized to provide this submission and certification.

( save )( CLOSE
\

Once you have accepted the terms and conditions you can submit the modification request to
the Bank for review by selecting the Submit to FHLB button.

€= Prev [ = Next

By clicking Submit A icati s agrees that the foregoing information is correct and agrees to be bound by the foregoing Affordable Housing
Program Application.

L

)(' RETURNTO SPONSOR )

(' MODIFICATION SUMMARY )( TERMS & CONDITIONS )

Exit Application
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